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INTRODUCTION TO THE CAREER OFFICE
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9026 Gyér, Egyetem tér 1. UT 106.

https://karrier.sze.hu/ karrier@sze.hu

+36 96 613 683
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WHAT IS THE PURPOSE OF THE CAREER OFFICE?

e administration of mandatory internship

e providing information about mandatory internship
e maintaining contact with companies

e advertising open positions (SZE Career Facebook page + karrier.sze.hu page)
e organising and running the SZE job fair
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ADMINISTRATION OF MANDATORY INTERNSHIP

e up-to-date informations: https./karrier.sze.hu/international-internship

e 4 documents are required for the procedure:
> memorandum of understanding and job description
o cooperation agreement
o company certificate
o report

e the memorandum and cooperation agreement has to be sent p \ﬂ

to the career office BEFORE the internship & the documents AR
should be ORIGINAL
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PROVIDING INFORMATION ABOUT MANDATORY
INTERNSHIP

e up-to-date informations: https./karrier.sze.hu/international-internship
e contact us:

o karrier@sze.hu

© +36 96 613 683
® visit as in person:

o Monday: 8:00 - 16:00
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o Tuesday: 8:00 - 16:00 ﬂ
o Wednesday: 8:00 - 16:00 p 7
o Thursday: 8:00 - 16:00 oy -

o Friday: 8:00 -14:00
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MAINTAINING CONTACT WITH COMPANIES

e searching for cooperation opportunities, negotiations regarding appearances
e posting incoming job advertisements according to the partner’s order
e forwarding applications
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ORGANISING AND RUNNING THE SZE JOB FAIR

e the SZE job fair is held in every spring and autumn
e nearly 50 partners visit us in person

e excellent opportunity to get to know partners personally and find an internship
position
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UNIVERSITY OF GYOR

THANK YOU FOR YOUR ATTENTION!

Réka Bende, Sara Kiss
Career Office, PKK
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